
 
Do I need to even bother opening that email message? 

 
 

• Multiply the size of the attachment (in MB) by the number of people 
it has been sent to.  

 
• If you get a number bigger than 10 you can safely delete the email 

without reading it.   
 

• BONUS factor: If the words "urgent" or "immediate" appear in the 
subject line, a score of 5 is enough. 


